Topeka Onboarding Guide

Topeka is a suite of resources to support students as they develop argumentative writing skills.
Joining the Topeka community offers you and your students access to a variety of resources
including:
e Lesson plans and supplementary materials to instruct students on writing argumentative
essays
Student-centric prompts with sources students can use to build their arguments
Real-time feedback for students using artificial intelligence (Al) to help them get more
feedback, faster
Strategies for giving high-quality feedback to students while reducing your workload
Formative assessment reports on student performance and progression over time
Connections to a community of teachers using Topeka

Creating a Topeka Account
Ready to get started? Begin by creating an account on the Topeka website. Creating an
account is the first step to gaining access to all of Topeka’s resources.
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Click “Join Topeka.” ,
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Creating a New Class and Adding Students

On Topeka, you assign prompts based on class. From your Teacher Dashboard, set up a class
for each group of students with whom you will be using Topeka. Students can join your class
using the class code that will be supplied at the end of the set-up process and is also visible
when you view the class from your teacher dashboard.

Topeka Teacher's Dashboard

other

Select "New
Class" to setup
a new class of

students.

Your Classes

Give the class a
unigue name and
click “Save.”

New Class

Class Name

All Done!

To begin, students can visit www.projecttopeka.com/join and
enter the classroom code below to get started with Topeka.

Copy Code

Provide students with
the class code to join

the class.
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Assigning a Prompt

Next, select a prompt to assign to your students. Each prompt includes not only a topic on
which your students will write, but also a set of sources available right in Topeka for students
to use in their essays. If you already know which prompt you want to assign, you can easily
create a new assignment and assign that prompt just by adding a few details.

We recommend assigning each prompt twice. First, assign as a First Draft. This allows
students to create a complete draft of their essay before receiving feedback. Once students
have submitted their First Draft, you can close that assignment and click "Assign again." In the
new assignment, the text from a student's first draft will automatically appear and they will
now have access to Signal Checks to provide them feedback as they revise.

Assigning a prompt gives your students access to Topeka's feedback through Signal Checks.
Once students have written a draft of their essay following the prompt, the Al within the site
will provide feedback and help students to improve their writing. While this feedback cannot
replace you as the teacher, it can provide students with additional support and help you to
focus the feedback that you give them later.
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Topeka Teacher's Dasl. b Jeit&Iste
Prompts' to
explore available
writing prompts.
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Give students regular practice in authentic, argumentative
writing with engaging prompts.

Latest Prompts

Select the featured
prompt you want to
learn more about.
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http://projecttopeka.com/Prompts
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5. T My Classes Teaching Resources Writing Prompts Community Topaka Teacher

Period 1

Class Code 86JE15 | Edit Class

Add New Assignment | View Cumulative Report

Assignments Students (1) Invite Students

Click “Close
Assignment”
when students
have finished
their First
Draft.

Cell Phone Use in Schools - First Draft
Opened 08/26/20

Should students be allowed cell phone use in school Fssngain

071 studerits submilted
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Period 1

Class Caode B6JC15 | Edit Class

Add New Assignment View Cumulative Report

Assignments Students (1) Invite Students

Click "Assign Again” to assign
students the same prompt. For
this assignment, leave "Assign

Should students be allowed cell phof as a First Draft” unchecked to _-

allow Signal Checks.

07 atudents submitied

Cell Phone Use in Schools - First Draft | Give Feedback & i W1 | Re-Open |

Opened 08/26/20 Compiling Report....
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Accessing Topeka Lesson Plans and Teaching Resources
Topeka is not just a platform to assign writing to your students and provide them with
feedback. Topeka also includes a suite of lesson plans and materials to support you, the
teacher, as you implement Topeka. The lesson plans include pre-writing lessons to help focus
student attention as they read sources, writing lessons introducing argumentative writing, and
revision lessons for reteaching. All of these lesson plans can be found in the “Teaching
Resources” tab. As you explore the lessons, you will find all the resources you need to teach
them in your classroom and support your students’ argumentative writing.
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My Classes Teaching Resources Wiriting Prompts
Comprehensive units, including lesson plans,
presentations, activities, and more, for three main skills:
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to Make Arguments Introduction to Angumentative Writing
netating Text
Introducing Organization
Select the lesson
you would like to
aACCess.
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Topaka Teachar “

Topeka Teachar

Claim and Focus

Support and Evidence

Languaige and Style

Reading Closely to Make Arguments

Pre-writing Lesson

Lesson Summary

In thiz lessan, students and teacher will analyze twi
how reasons and details can be used to build argur]

analyzing text for evidence, students will attend to

Download
lesson
materials for
use in your
classroom.

N

discussion-worthy phote and will respoend ta a prompt. Teachar will
model and students will participate in large and small group
collabaration. Finally, students will practice consiructing a statement of
the message of the photo (claim), a reasen for making the claim, and
details from the phota that support the reason (evidence).
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Join the Topeka Teacher Community

Topeka includes a community of teachers who are all using this platform. Visit the
“Community” tab to join the community. You'll find discussion about how to get started with
Topeka in “Getting Started” and ideas for improving your teaching practice in “Teaching
Writing.”
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Click “Community” to view
P RO community resources and .ne place to

: share ideas with other : -
ask questions, Topeka teachers. 'guidance G to Community
and feedback.

Use the "“Teaching Writing”
forum to share your ideas
and best practices for
teaching writing.

Links to Teacher Support Guides
e Remote Learning With Topeka
e Supporting Students with Effective Feedback
e Planning from Data with Topeka
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https://projecttopeka.com/-/media/Topeka/Resources/Resource-Materials/Remote/RemoteLearning.pdf
https://projecttopeka.com/-/media/Topeka/Resources/Resource-Materials/Feedback/RevisionEffectiveFeedback.docx
https://projecttopeka.com/-/media/Topeka/Resources/Resource-Materials/Data/PlanningFromData.pdf

